





















































General Information

Policy for mobile phones:
The use of mobile phones are strictly prohibited in the class and library rooms.

Accommodation and student support:
We will support you to find and arrange suitable accommodation. We will also provide guidelineson the following:

@ Visarenewal

® Health and safety

@ Parttime jobs

® GP (General Practitioner)

@ Opening bank accounts

@ Apply for NI (National Insurance) No

@ Council tax

@ London transport student discount travel card
@ Student discount

® Worship places etc.

ICT center:

Students must register for internet access and computer use from the reception. We will provide you a user name
and password. The computers are valuable property of the college. Therefore, you are advitsed not to misuse this
facility. You must note that you are strictly prohibited to access certain sites like pornographic site, coping or loading
software. Any student dosen’t comply with this instruction will constitute a breach of disciplinary code.

Data protection act 1998:
We collect and process data and information including images of our students for administrative, academic and
health and safety purposes complying with the data protection Act, 1998.

Notice board:
We place important information and every latest updates in the notice board. Please make sure you check the
notice board regularly.

Using photocopy machine:
A photocopy machine will be available for the students. In order for you to use this facility, you have to collect a
prepaid card from the registry.

Student mail:
You may be able to use the college as your postal address. It is subject to prior permission from the registrar. You also
have to comply with some terms and conditions which is available to the reception.
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General Information

Smoking:
Smoking is not permitted within the college building. Designated smoking area is located outside the
main entrance.

First aid facility:
First aid facility is available at the reception desk.

Fire caution:

You must be familiar with the fire exists and the fire assembly point. When a continuous alarm rings, it means there
is a fire and you must immediately leave the building by the nearest exit. Don't use the lift when the alarm rings and
do not stop to collect your personal belongings. If you have any disability please draw the attention of a member of
staff . Please wait outside the building and do not re-enter until you are instructed to re-enter by a member of staff
of the college.

N.B. Please note that this is not exhaustive but a general guide line
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Admissions Department
Brit College, 401 Channelsea House
Canning Road, London E15 3ND

www.britcollege.org.uk

E-mail: info@britcollege.org.uk
Tel: +44 (0) 20 8555 0082
Fax: +44(0) 20 8534 7800
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