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Change of Batch Application Form


	Student ID:


	

	Name:


	

	Current Batch:


	

	Prospective Batch/ Preferred Timetable:


	

	Reason:

(Your reason should be supported by documentary evidence. Otherwise, there will be high possibility of refusing the application)

	


Submission of Report:

1. Student must send this form by email at batch@britcollege.org.uk. We are unable to process paper copy of the form. 

2. Student must provide his/her college ID number in the subject line of the email.

Terms and Conditions: 

1. Forms incomplete and send by other methods than email will not be accepted.

2. Students studying Pre-session English language courses (English for Business/ ESOL) will not be allowed to change their batch due to the short duration of the courses.

3. Students may not be allowed to switch campus

4. Students must continue classes with their current batches until they receive the approval. 

5. Reason of change of batch must be valid and properly documented.

6. Student must make this application within 2 weeks of their course commencement date. Application will be accepted till 29 January 2010 from students who started their classes from 14 January 2010.

7. Students will be allowed to make this application not more than once in six months.

